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13. Is t h i s  t he  Record Copy of the  ser ies?  
* 

14. Is there  a dupl$cation of t h i s  Berieg i n  another . ,  office or agency?. .~ : ' .' ' 11 €4 
15. Is the  information contained i n  'this serf's ever smmariz.ed o r  ptblished? 11 [rl 

16. Does the  series contain classified information requiring securi ty  handling? 11 kl 
17. Does the se r i e s  aocument o l i c i e s  and pmced es  of atps's operation or function? ~~ H ~ [ I  

14 11 
Record Created as  r e su l t  of Parrying out accounxng proc 

18. Could the function be perforred i 
There are  computer tapes and  source d ocuments that  may Re .re&rre?%!? 

19. Is the se r i e s  .(or major portion of i t )  regularly microfilmed? [ I  %I 

21. Does the record series contain documentation -~ produced aS EDP printout? - n  €4 

22. Is the  se r i e s  affected by FFderal or grant funds? ~~~ . . -  .. / .PI t l  
23. W i l l  the? be a need . .  

- .  -11 rg 

2b. REQUIREFZNTS. The following requires the f i l e s  t o  be kept 4 ~~ , years~: .. ~, 

Wl&tT@IOg PERYOD .. . ,_ LAW D E ~ I s I o N .  ~~ . v4LuE_ . - ~  

~. ~~~ - .~ . .~ 

.~ 

. .  , , .  ~. ~ ~, 
the  files were l o  t or est 

. .  . ~. 
' 

If yes,  why? 
. . ~. . ~. . ~. 

11 !XI 

. ,  

20. Does the  record ser ieS~provide  &&a as input t o  an ED? f i l e ?  
.~ _. . . 

~ ... Referrea to for  project f i l e s .  . .~ 
f p r  these re.cor&-'lO, 15 ye-& from  now?..:^ If yes, what? 

. 
I , ~. . ~~ - 

c . ~  .. .. 
.~ 

a. []STATE b. [ ISTATWE OF ~~ c. []AUDIT . . .d.,p]FEDEF+ e. []ADMINISTRATIVE ~ f'. I ]HISTOF&% . 

cot  s may be destroyed 
(Cite J ~ W .  St ,sg$,",t&~tre"on for ;the &tention y~kzyent) ' . 

Federal Regulations PR4 %!f 
as 'early as 4 years from €he  date^ 6f the  close^ of the calendar year o r -  f i s c a l  year in 

accounting and financia . 
' 

.. , . -~ . .  
.~ ~ .. which the record i s  created. 

25. AGENCY R E C O ~ N D A T l O N S .  This agency recommends tha t  the f i l e  se r ies  be cu t -o f f '  at the ena 

A. 1 ]Destroy +,ediately a q e r  cut of f .  
'B.[]Hold i n  current f i l e s  area 

1 []Destroy. 
month(;) / ye&( s) , then: 

2 []Transfer t o  records center;  hold yeads ) ,  then: 

b []Transfer h i s t o r i c a l  material t o  Archives ; 
a []Destroy. 

destroy remainder. 
3 []Destroy after audit (o r  y e a r b )  a f t e r  Budit) .  

C. []Hold i n  current f i l e s  area indefinitely. 

timz remkd: 
u n t i l  a f t e r  S ta te  

i n  Paragraph 25  

i I  : . . ~~ - . .  


